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Unlicensed Medication Aide (UMA) / Unlicensed Diabetes Aide (UDA) 

Registration Process: 

Step 1: The applicant will complete the online UMA/UDA Initial Registration Application: 

1. The applicant will access the online application using the following link;  

a. UMA Application: https://www.sduap.org/apply/uma/contact.asp 

b. UDA Application: https://www.sduap.org/apply/uda/contact.asp  

 

2. The applicant will follow the prompts to fill out the online application.  

 

 
 

Page 1 of Application: 

https://www.sduap.org/apply/uma/contact.asp
https://www.sduap.org/apply/uda/contact.asp
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3. Within the 

application, the 

applicant will identify 

their proctor by using 

the drop-down box. 

 

4. The applicant will 

need to print off the 

RN Attestation form.  

The RN that did the 4 

hour/lab with the 

applicant will need to 

complete the form.  

 

5. Once the form is completed, submit to the South Dakota Board of Nursing for processing. 
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6. To submit the application, select the box and click Submit & Continue. 

 

7. Once the 

application has 

successfully 

submitted, the 

screen to the 

right should 

appear. 

 

8. If the applicant 

hasn’t already 

done so, print 

off the RN Attestation 

form.  

The RN that did the 4 

hour/lab with the 

applicant will need to 

complete the form.  

 

9. Once the application is 

submitted, please allow 

up to 5-7 business days 

for the South Dakota 

Board of Nursing to 

process the application 

and RN attestation form, 

keeping in mind it could take longer if there are errors on the application or requirements are 

not met. 

 

**Please remember the applicant is NOT eligible to test until their application AND RN Attestation has been 

processed by the South Dakota Board of Nursing.** 
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Step 2: The approved proctor will login 

Once the applicant’s application AND RN Attestation has been processed, the proctor will receive an 

email stating exam eligibility. 

 

1. The proctor will access the ‘Proctor Portal’ using the following link; 

https://www.sduap.org/testing/proctor/  

 

 

2. The proctor will log 

into the ‘Proctor 

Login’ portal and 

enter the username 

and password that 

was assigned. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.sduap.org/testing/proctor/
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3. When the proctor 

logs in, they will see 

the applicant’s 

name under the 

‘Applicants Pending’ 

heading.  

 

4. The proctor will 

then click the blue 

Agree button.  

 

5. The applicant will 

receive an email 

stating that the 

proctor they 

indicated has 

accepted their request. 

 

 

6. The applicant’s 

name will move 

under the heading 

‘Applicants 

Approved for 

Testing’.  
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7. To start the test, click the blue 

box that says “Start Test” in 

the proctor portal.  

 

8. The applicant will be 

prompted to enter their First 

and Last Name, last 4 of their 

Social Security Number, and 

Date of Birth. Once the 

information is entered, click 

Submit and Continue.  

 

9.  When the applicant has 

finished and submitted their 

exam, they will receive 

immediate notice on whether 

they passed or failed. 

 

10. After successfully passing the 

exam, the applicant will be 

listed on the UMA /UDA 

Registry. 

 

11.  If the applicant failed their 

exam the first time can submit 

the online UMA/UDA Re-Take 

Exam Application.  
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UMA/UDA Re-Take Registration Process (If the applicant has failed their exam the first 

time) 

 
• Before retaking the exam, all learning materials should be reviewed with an RN. 

Step 1: The applicant will complete the online UMA/UDA Re-Take Exam Application: 

1. The applicant will access the online application using the following link;  

a. UMA Re-Take Application: https://www.sduap.org/reapply/uma/ 

b. UDA Re-Take Application: https://www.sduap.org/reapply/uda/ 
 

 

2. The applicant will 

enter their 

credentials to 

access their saved 

UMA/UDA 

application. 

 

3. The applicant will 

follow the 

prompts to fill out 

the online re-take 

application.  

 

4. Within the application, the applicant will identify their proctor by using the drop-down box. 

 

5. To submit the application, select the box and click Submit & Continue. 

 

6. Once the application has 

successfully submitted, the 

screen to the right should 

appear. 

 

 

 

https://www.sduap.org/reapply/uma/
https://www.sduap.org/reapply/uda/
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7. Once the application is submitted, please allow up to 5-7 business days for the SD BON to 

process the application and RN attestation form, keeping in mind it could take longer if there are 

errors on the application or requirements are not met. 

 

8. Once the applicant’s application has been processed, the proctor will receive an email stating 

the applicant is exam eligible. 

*Please Note: The RN attestation form is not required to take the UMA/UDA Re-Take Exam. 

Step 2: The approved proctor will login  

1. The proctor will access the ‘Proctor Portal’ using the following link; 

https://www.sduap.org/testing/proctor/  

 

2. The proctor will log into the ‘Proctor Login’ portal and enter the username and password 

that was assigned.  

 

3. When the proctor logs in, they will see the applicant’s name under the ‘Applicants Pending’ 

heading.  

 

4. The proctor will then click the blue Agree button. 

 

5. The applicant will then receive an email stating that the proctor they indicated as accept 

their request. 

 

6. The applicant’s name will move under the heading, ‘Applicants Approved for Testing’. 

 

7. To start the test, click the blue box that says ‘Start Test’ in the proctor portal.  

 

8. The applicant will be promoted to enter their First and Last Name, last 4 of their Social 

Security Number, and Date of Birth. Once the information is entered, click Submit and 

Continue.  

 

9. When the applicant has finished and submitted their exam, they will receive immediate 

notice on whether they passed or failed. 

 

https://www.sduap.org/testing/proctor/
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10. After successfully passing the exam, the applicant will be listed on the UMA/UDA Registry. 

 

11. If the applicant fails the exam the second time, the course must be repeated.  

 


